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PROFESSIONAL SUMMARY

I am an experienced and highly skilled facility management professional with more than 5 years of work experience in the industry. I am vast in maintenance and management of buildings and facilities such as plumbing systems, electrical systems, HVAC etc.

KEY AND STRENGTH 

· Good knowledge of security, health, cleaners management
· Excellent phone ethics

· Strong analytical and problem solving skills

· Speed and accurate numeric skills 

· Sound administration, organization and prioritizing skills
· Taking responsibilities and leadership roles
· Highly attentive to details 

· Interpersonal skills, development  through work in various levels
· Team player and effective peoples management skills
TRAININGS.                               .   (CFM)certified facility manager
· Fire safety and Prevention Training 
· Crash Free Riding

· Ignite Team Master
EDUCATION.                             .2022 global institute of projects management
                                                     Associate member,certified facility mgr(CFM)
· 2006 - 2011 University of Nigeria, Nsuka  B.Sc 

Banking & Finance 2nd class (Lower division)                      

· 2003-2004 West Africa Secondary School Certificate    Examination     
PERSONAL DATA 


 

· Marital status:-

Married

· State of origin:-

Osun state

· Religion:- 

Christianity
                                                     .     sex.                               Male
.        


EXPERIENCE

Sept  2022 to date 
 POPRIGHT INT SERVICES

Facility mgr/field repairs & services 
                                        JOB FUNCTIONS
 Planning & Implement contract management process ensuring vendor selection and evaluation is in line with stated

. Policies and procedures.

. Negotiate all service contracts for ensuring that contract specification is achieved and that any  errors or omissions are remedied speedily.

• Champion the development and maintenance of a comprehensive supplier/ vendor database.

• Effectively manage internal and external stakeholders

provision and compliance with agreed service levels.

• Evaluating and delivering cost efficient maintenance services on recommended physical repairs, replacements and improvements to property

• Build and maintain relationship with regulatory bodies on statutory requirements.

• Prepare periodic activity report for the attention of the Property and facility Manager.

Sept � Aug 2022
FAR EAST MERCANTILE LIMITED
Facility Management (Technical Lead)
JOB FUNCTIONS

· Raising service and stores request via e-mail to Helpdesk and Stores respectively.
· Supervision of all service requests and Planned Preventive Maintenance.

· Keeping maintenance records of all serviceable facilities such as the generators, CCTV, fire extinguishers, fire alarms,  water treatment plant, sewage evacuation, swimming pools, internet and satellite TV in the estate.

· Market surveys and procurement of necessary materials/tools, contacting relevant service contractors for one service or the other.
· Preparing documents to put out tenders for contractors.

· Management of numbers of staff which include electricians, swimming pool attendant, AC Units technician, welders, carpenters, plumbers,p painters, cleaners/gardeners, drivers and security guards.

· Ensuring the building meets health and safety requirements;

· Planning for future development in line with strategic business objectives.

· Managing and leading change to ensure minimum disruption to core activities.

· Liaising with tenants of the estate on issues bothering on maintenance.
· Directing and planning essential central services such as parties, security and waste disposal.

· Responding appropriately to emergencies or urgent issues as they arise.

March 2018 � August 2021 FLEXI VENTURES &
SERVICES.  
Business manager
JOB FUNCTIONS
GRANITE SUPPLY

· Contribution to gross sales 

· Guarantee efficient and effective on delivery
· Portfolio Management 
· Strategic planning 
· Persuasive and sales management
2013 -2018


        KENKOYE CONSTRUCTIONS & AGENCY NIG.  LTD.
Facility/Property Manager
JOB FUNCTIONS

· Daily monitoring of buildings and facilities such as electrical, mechanical, HVAC, civil, telecommunications and plumbing systems to ensure they are all in good working condition.

· Supervising the preventive and repair maintenance of all sites� equipment and infrastructures.

· Ensuring the premises including the garden, swimming pool, gym, parking space and lobby are clean and orderly.

· Overseeing the security guards and technicians on site and review their performances.

· Ensuring that the site meets Health and Safety requirements.

· Ensuring external contractors� activities are performed according to the service level agreement.

· Plan, direct, coordinate and estimate budget for single facility and hiring personnel.
· Oversee procurement, maintenance and upgrade overall facility as required.
· Establish and administer policies and procedures for events.
· Coordinate and manage activities of events with other external clients. 
· Ensure facilities meet needs of multiple individual project and coordinate with IT staff for technological needs.
· Maintain accurate records of equipments functioning status and other systems in building.
· Develop schedule for regular evacuation of facilities.
2010-2012 
INTEGRATED CORPERATE SERVICES LTD
Supervisor facility
JOB FUNCTIONS
· Planning and implementing budgetary control and ensuring it is efficient for smooth operations of all facilities.

· Attending to occupants� needs.

· Preparation of weekly and quarterly reports.

· Coordinates and oversees the regular maintenance of building, mechanical, electrical, plumbing, critical system, security and other own leased equipment
· Monitors lightning control to deliver the most cost effective support available with emphasis on reducing electrical usage and cost 
· Oversees and directs all space planning, building renovation and furniture request are tagged within budgeted, renovation conform to company specification.
· Maintains accurate space plans for design changes, aesthetics, furniture, maintenance, supply equipment and leases.
2010
Credit Control/Client Services
JOB FUNCTIONS
· Credit control and debit recovery/chase on all invoices.

· Reconciliation of clients account and follow up on outstanding payments.

· Ensure timely delivery of client invoices and cheque collection

· Monthly receivable report.
· Helping client on resources issues

· Understanding relationship dynamic  

· Visit Client on bill And feed back
· Dealing with disagreement

· Assist in client data collation

· Collection of cheque

· Getting feedback from staff to

· Gaining new confidence
